










The Treasurer should present the following reports to the board on a monthly basis: 
• The Contribution Report (Summary)
• The Check Report
• The Transfer Report
• The Financial Statement Report

The Board: 

• The church board should approve the financial reports presented by the treasurer.

8. Other

• The treasurer should use an accounting system that will provide the necessary
reports to the board and receipts to the donors. If the treasurer decides to do
manual accounting, the treasurer should contact the Conference office for the
necessary manual accounting materials. If the treasurer decides to use computer
software to do the accounting, the treasurer should contact the Conference office
and the Conference will provide the contact information of the Accounting
Software that is going to meet the needs of the local church.

9. Contact Details

• ARKLA Conference

Deborah Adams

Email: dadams@arklac.org

Office 318-631-6240 Ext. 107

10. Sample Forms






