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[bookmark: _Toc482353844][bookmark: _GoBack]Price Lookup Types
[bookmark: _Toc31021163][bookmark: _Toc31081276][bookmark: _Toc31081780][bookmark: _Toc31100019][bookmark: _Toc41205125][bookmark: _Toc71443926][bookmark: _Toc74453851][bookmark: _Toc74454416][bookmark: _Toc74454861][bookmark: _Toc482353845]Quote History Vs. Item Price Maintenance
[bookmark: _Toc482353846]Understanding the difference between Quote History and Item Price Maintenance:  
Make and ship items are generally priced and sold for a specific quantity.  Therefore, the pricing for these types of items are typically stored in quote history, they will only come into order entry when the exact quantity is ordered.  Stocked items, on the other hand, are shipped and sold in various quantities, usually whatever the customer chooses to have shipped from warehouse stock.  Pricing for these items is stored in Item Price Maintenance and is entered with a minimum qty.  Any order entered for a quantity that is at or above this minimum will pull in the stored price.
[bookmark: _Toc482353847][image: ]
Customer Service > Specs > Search > Select > Misc.
Customer Service > Set / Prod Struc > Search > Select  > Main Screen


[bookmark: _Toc482353848]Quote History
· Customer Specific
· Quantity Specific
· Ship To Specific 
[bookmark: _Toc482353849]Price List
· Sometimes Customer Specific but not always.
· Uses a Minimum Quantity
· Price Lists can be created & attached to 1 or multiple Ship To’s 
· [bookmark: OLE_LINK3]Price Lists are primarily Used for Stocked Items and “Price Group” Items
[bookmark: _Toc482353850]Board Price
· This type of price lookup type is only used during sheet order pricing.



[bookmark: _Toc482353851]Price List Management
[bookmark: _Toc482353852]How to Update Expired Pricing in a price list.
At the bottom of the screen select the Extend Expiration Date to and enter the date you wish to extend the quotes for. The default will be 30 days from today’s date.  Price lines that show in RED are expired and will not flow into O/P.
 [image: ]
1. The top part of screen is used for searching and the bottom part of the screen displays the items found.
2. Set your search criteria and click “Search”.
3. Highlight the items that you would like to change the expiration date on.  You can easily highlight all lines by clicking on “Select All!”.
4. Select the button Extend Expiration Date By and enter how many days more to go out, such as 45 days, OR select Set New Expiration Date to and enter the date, such as 12/31/08.
5. Click on the “Change” button. [image: ]
6. Save [image: ]


[bookmark: _Toc482353853] How to make a price change in Price List Maintenance
1. Again, the top part of screen is used for searching and the bottom part of the screen displays the items found.
2. [image: ]Set your search criteria and click “Search”.
3. Highlight the items that require a price change.  You can easily highlight all lines by clicking on “Select All!”.
4. Click Options, Increase Prices.  (This is also used for a decrease). 
5. [image: ]Enter percentage change.  If it is a decrease, enter the percentage as a negative (i.e. –5% is a 5% decrease).  Or enter a dollar amount.
6. Select rounding method for the customer.
7. Enter effective date and expiration date.
8. Enter comments (i.e. 5% price decrease effective 8/1/08)
9. Click OK.  If the effective date is today, these prices will IMMEDIATELY become active.  You do not need an activation process like the quote history requires.  If the effective date is in the future, then these prices will not become current until you activate them.
10. To activate future pricing, go into Price List Maintenance, change the header from Current to Future (use the >> button to scroll through), enter your customer name and search.  This will display future pricing.
11. Highlight the rows to make current (or ‘Select All’), click on Options, Activate Future Prices, and then save.  These new prices are now your current prices.
Note: this price change does not update pricing on open orders.  Open orders must be changed manually if the new prices apply to them.
[bookmark: _Toc482353854]How to Copy a Price List
1. To copy a price list to a new price list, highlight the rows of an existing price list which you would like to copy.
a. [image: ] The rows must have a price list filled out in the price list column order to copy.
2. Select the Option “Save As (Price List)
3. A box will come up asking for the new price list name, enter it and save. 



[bookmark: _Toc482353855]Linking a Price List to a Ship To
To link certain price lists to specific ship to’s, add the price list name to the ship to record.

[image: ]



[bookmark: _Toc482353856]Quote History Management
[bookmark: _Toc482353857]How to change quote history
· There are three ways to change quoted prices in the system
1. Re-estimate, quote and update Quote history
2. Extend the expired quote by a new date
3. Create Future prices and them make them current
[bookmark: _Re-estimate,_quote_the][bookmark: _Toc482353858]Re-estimate, quote the item and update Quote history
· There are three ways to access the Cost Estimating window
1. From Spec Maintenance, click the “Estimate” button.  This takes you into estimating for the spec that you had up in spec maintenance. You will be prompted to enter your quantities to estimate.
2. From Customer Service, main window, click on ‘C/E’, and then do a search to pull up the item you want to estimate.
3. From Product Structure main window click on ‘C/E’ to estimate the product structure.
[bookmark: _Toc482353859]Steps to Re-estimating, Quoting and Updating Quote History 
1. [image: ]Click the ‘+’ button to add the quantity to be estimated. 
2. Tab out
[image: ]
3. The system will calculate cost and a suggested selling price based on the default ROS% or LEVEL defined in the grid on the main screen in customer maintenance for the customer attached to the spec or item being estimated.  If there is no default ROS% or LEVEL defined in customer maintenance then the system will instead use the default ROS% or LEVEL defined in the costing constants table.
[image: ] OR [image: ]
4. Click the ‘+’ button again to estimate another qty.  Continue for as many quantities you need.
5. To enter a selling price or probe on any field, highlight the row with the quantity you want, click the column header and enter the selling price, ROS or LEVEL, $/MSF, or whatever measure you are using for pricing.  Tab out.  Repeat until you come up with the selling price you want to use.
6. [image: ]Highlight the price you want to save to current pricing.  (You can highlight multiple rows of different quantities at once by holding the Crtl key down on key board.) 
7. Click “Quotes” then “Update quote history”
8. [image: ]To print a quote for this item, Click “Quotes”, “print quotes” this will also update quote history.

[bookmark: _Update_Expired_Quotes]



[bookmark: _Toc482353860]Update Expired Quotes
· There are three options within the Update Expired Quotes Screen.  All three options allow you to select your customer, Plant and/or item by using the yellow fields.
1. Extend Expiration date – Allows you to change dates for quotes that have expired.
2. Reprice thru RFQ – Allows you to request that the designated “pricer” update the pricing for quotes that have expired.
3. Move to History – Allows you to move items into history that you will no longer be quoting.
[image: ]
[bookmark: _Toc482353861]Steps to Updating Expired Quotes / Repricing thru RFQ / Moving to History
1. Set your option by clicking and thus putting a check mark next to either Extend Expiration date, Reprice thru RFQ, or Move to History.
2. [image: ]Once you have your search criteria filled out, click on Search. [image: 2]
3. Highlight the rows you wish to change the date on or select all.
4. At the bottom of the screen select the Extend Expiration Date to and enter the date you wish to extend the quotes for. The default will be 30 days from today’s date.
5. Click on Save.
[bookmark: _Maintain_Future_Quotes]
[bookmark: _Toc482353862]Maintain Future Quotes
This window is used to create a new quote history for a customer, reflecting either a price increase or a price decrease.  Current prices must exist in order for this to be used. 
[image: ]
· This is a 3-step process:
1. Create future quotes (prices)
2. Edit future quotes
3. Change quotes to current (activates the new prices)









[bookmark: _Toc482353863]Steps to Creating Future Quotes
1. Select the radio button “Create New Future Quotes”. 
[image: ]
2. [image: ]Select the whether you are changing prices for Unfrozen or Frozen customers.  (Both may be selected, if desired.)
a. Customers are designated as “Frozen” in Customer Maintenance > Billing > Freeze Price Increases.  This does not mean that they cannot have a price increase; rather it means that the customer is “Frozen”.
b. For Example, if you choose to give your top accounts different increases %’s based on an individual customer by customer basis but ALL of your other customers will get the same flat % of increase, mark the top accounts as “Frozen”.  Then handle their increases individually but for all others, set the “Create New Future Quotes” to only UNFROZEN customers and every customer marked FROZEN will be excluded from the flat increase %.
3. Select the Customer range
4. If applicable, select item, grade, product code, region and/or plant you wish to apply the changes to.  
5. Select the field you would like to sort by.  The choices are customer, item no, item description, expiration date, or origin data.
6. Select the sort order; ascending or descending.
7. At the bottom left of the screen is a check box to exclude quotes that have expired. If you wish to exclude expired quotes you must check this box.
 [image: ]
a. Please Note:  It is recommended that you continually maintain your pricing and if necessary “clean up” these expired prices in advance by either extending out the expiration or moving to history.
8. Click search to bring up the current quoted pricing for the items that meet the search criteria. 
[image: ]
9. Clicking “Rounding” to select the appropriate rounding method for this customer. [image: ]
10. At the bottom of the window, set the effective date as appropriate, the system will default to today’s date to 30 days out.  The FROM date cannot be prior to today.  The TO date is the expiration date of the pricing. [image: ]
11. [image: ]Under Change – select increase, undo, or reduction. 
a. INCREASE – Increases the current price by a percentage or $ amount : 
i. Calculation= current price x (100 + y%)
b. UNDO – decreases the price by a percentage or $ amount.
i. Calculation= current price/ (100 + y%) = new price
c. REDUCTION- reduces the price.
i. Calculation= current price x (100 – y%) = new price
12. Enter the percent as a whole number, or enter a dollar amount of change.  You can also change set up charges here.
13. Enter Comments explaining the change (i.e. 5% price increase effective 3/1/00).
14. You must highlight the rows that you wish to apply the change to.  Click on Selection, then “Select all” to easily highlight all rows.
15. Click SAVE.  Your original (and still current) prices will re-display.
[bookmark: _Toc482353864]Steps to Editing Future Quotes
1. To view or edit your future prices, clear your screen.  Clearing the screen will automatically change the radio button to Edit Existing Future Quotes, enter the same search criteria and click search.  You will notice the new price effective from and to dates on your search results.
[image: ]
2. You now can edit or change information if needed for your future quotes.
3. To print a list of future prices, perhaps to send in advance to your customer, go back to the Customer Service window, click Print Quotes, enter customer name, and select Future Quotes as the Quote type.
[image: ][image: ] 
[bookmark: _Toc482353865]Steps to Activating Future Quotes
1. To make these new future prices current, clear the screen, change the radio button to Change selected Future Quotes to Current enter the search criteria again and click search.  
a. Please Note:  The effective date must be today’s date or earlier to activate prices.  If the effective date is in the future, you must either wait until that date to activate, or change the effective date to today’s date on your future quotes. The system WILL NOT prompt you to activate price changes.  You must remember to activate these price changes effective date.  For example, if you set the prices to be effective 08/01/08 and today is 07/25/08 then that price list will NOT be displayed.
2. [image: ]Highlight the rows to activate (or use select all).
b. If you have duplicate rows selected you will get this error message. Review your search criteria, change as needed, and save again.
3. [image: ]Save.  You will get a message telling you that your changes have been saved. 
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