Updating Your Expertise and Preferred Committees

1. Onceyou’ve logged in, find your name in the upper right corner of the screen - it will have a downward
facing arrow at the end. Click on it and then press Update My Information.

Example Editor+ | Logout

Username ExampleEditor

Role Associate Editor b Q

Site Language English

Update My Information h

2. This will take you to a screen with several areas you can update, as broken down below. Any itemthatis in
red and has an asterisk next to it is required and must be filled out before you can save.

Areas of Interest or Expertise

3. Scrolldown to Personal Keywords to see a list of all committees that currently have you in their Reviewer
Pool. Click on Edit Personal Keywords to add or remove committees. You will need to enter the
committee code along with the name of the committee.

Personal Keywords ARO010 Passenger Rail Transportation
ARO060 Rail Transit Infrastructure Design and Maintenance
ARO80 Highway/Rail Grade Crossings

Edit Personal Keywords |

4. Click on Select Personal Classifications to further define your expertise as a reviewer.
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Classifications” button,
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Select Personal Classifications Ih
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5. Selectonly those classifications that reflect your ability to handle/review papers on that subject and click
Add.
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6. Review your selections and click Submit.
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7. Scroll down to the bottom of the screen and click Submit to save all your changes.



